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1. Positive Behaviour Management 

Positive learning is at the heart of the teaching and learning process.  Sophia Mundi aims to create a safe and 
positive learning environment, which encourages student initiative and responsibility whilst providing opportunities 
to build on strengths and develop their talents.  Independence, gratitude and optimism are key attributes of our 
social structure and educational paradigm. We recognise that what makes an action good or bad is relative and that 
both are essentially part of human behaviour. 

Sophia Mundi explicitly prohibits corporal punishment.   

2. Background 

Students flourish when they are happy, healthy and safe and when there is a positive school culture to support them.  
This interdependent relationship between student wellbeing and student learning is fundamental to students’ 
positive and successful engagement with their education.  Sophia Mundi Steiner School aims to promote the link 
between wellbeing and learning in every aspect of the curriculum, school culture and environment. 

3. A staged response to lead students back to pro-social behaviour 

Positive behaviours are most effectively supported through relationship-based whole-school and classroom 
practices.  However, it is recognised that some individuals and groups of students require additional support in the 
development of pro-social, positive behaviours.  For most of these children and young people, the development of 
pro-social behaviour is achieved in stages and requires reinforcement and acknowledgement to support each step 
towards positive improvement. 

There are three stages in the management of student behaviour (See Section 8 for procedures). At all stages positive 
strategies and restorative practise are used. Daily monitoring and tracking of performance can be used to support 
pro-social development and assist in improving wellbeing and educational performance.  Students are best 
supported in calm, consistent and predictable learning environments that recognise their individual needs and 
provide appropriate support. 

4. Prevention 

Teaching and implementing positive education strategies is a key part of the Student Engagement Policy.  These 
strategies: 

• demonstrate school-wide pro-social expectations  

• include age-appropriate school-wide classroom practices 

• provide feedback and evaluation for individual students as part of their IEP.  

• empower students by creating multiple opportunities for them to take responsibility and be involved in 
their own learning 

• Support the student’s experience of feeling recognised, belonging and being valued by others 

• Reinforce the understanding that mistakes are ok and a necessary part of learning. 

5. Intervention    

The stages of intervention aim to support learning and social relationships. There are three stages. 
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The first stage addresses behaviour that is disrupting the learning of others or being disrespectful. The teacher and 
student make a plan to support ongoing learning.  This may be for classroom activities or playground incidents. 

The second stage of intervention involves withdrawal from class. It is activated when the goals of the first stage have 
not been met. It includes parents and teachers as part of a program support group (PSG). This stage seeks to engage 
the student’s family to support them in making positive changes. 

The third stage of intervention is suspension from school activities for 1-5days. The school recommends families 
seek external professional assistance with making their Positive Action Plan. If there is no change in behaviour after 
this stage has been reached, the Principal will consider cancellation of enrolment or expulsion. 

Positive action plans are used at all stages to set achievable goals as part of the student’s Individual Education Plan 
(IEP). 

6. Classroom rules and self-discipline 

Social and learning guidelines are a key part of creating a positive and consistent learning environment for all 
students. The guiding principles again are gratitude, love and duty. These principles are embodied in our guidelines 
for the classroom and for self-action.  

Basic Classroom rules for shared learning: 

1. Listen and follow directions 

2. Raise your hand before speaking or leaving your seat 

3. Respect your classmates and your teacher 

4. Keep your hands feet and other objects to yourself 

(source: Michael Linsin www.smartclassroommanagement.com) 

 

7. Classroom teacher strategies 

The classroom teacher may utilize the following strategies:  

• Be well-prepared yet understanding of student needs 

• Develop an understanding of the challenges of our time 

• Use the temperaments as a tool for addressing individual needs  

• Help students engage with classroom rules through role play or similar activities. 

• Be a role model for the behaviour you would like to see in your students. 

• Use imaginative stories to give a picture for solving social problems. 

• Encourage responsibility  

• Foster an appreciation for truth. 

 

 

 

 

 

 

 

 

http://www.smartclassroommanagement.com/
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8. Sophia Mundi Positive Behaviour Management procedure 

 

At Sophia Mundi we value respectful relationships and a shared responsibility for our learning environments. Our 
playground and classroom rules ensure our learning spaces are friendly, equitable and safe places to learn and grow. 
 

The following stages apply to managing disruptive, unsafe or disrespectful behaviour:  
 

STAGE 1. Behaviour is disruptive, unsafe or disrespectful: 

1. CHECK For unusual behaviour: How was your morning? Did you sleep well? How are you feeling?    
If others are involved, a short restorative conversation may solve things at this point.  What 
happened? What were you thinking? Who else is involved?   What needs to happen to make 
things better? 
Perhaps rest is the best idea? Have another student accompany them to sick bay and let the 
class guardian know this has happened. 

 

If the behaviour persists, the teacher must notify the class guardian and RECORD THE INCIDENT ON EDUMATE. 
2. PLAN The teacher and class guardian make a positive action plan with the student and add it to the 

student’s IEP.  
If things seem workable, the student may return to class and proceed to step 3. 
 

If there is no attempt to change or restore behaviour, move to STAGE 2. 

 

After one week or three classes 
3. REVIEW The teacher and guardian assess if the plan is working? 

If the plan is working, classes resume as normal. 
If some things are working but not everything, return to step 2 and modify the plan. 
 

If there is no attempt to change or restore behaviour, move to STAGE 2. 

 

Low-level disruptive behaviours (not wearing sports uniform or sun hat, drawing on desks, damage to property, or 
wearing inappropriate clothing  
When low-level misbehaviour persists over a long period, community service can be assigned as a way of restoring a positive 
contribution to the school community. This is not detention, nor is it punishment. It is a way that students and teachers can work 
together on a simple task to make a positive difference to our community and restore a sense of duty and shared responsibility. 

STAGE 2.  Persistent disruptive behaviour requiring withdrawal of student from class: 
1. CHECK Withdrawal must be prearranged with a supervising teacher. It is imperative that withdrawn 

students have adult supervision and are not left to themselves. 
The student is withdrawn from class and parents are notified by the office. 

2. PLAN The Class Guardian arranges a PSG at the earliest convenience.  
At the PSG, the positive action plan is reviewed, and achievable goals are set for the student in 
conjunction with parents, relevant teachers and the class guardian. The welfare officer may be 
introduced at this time. 
The PSG should identify any outstanding restorative conversations, which may help the 
student return to learning. 

3. REVIEW Does the student acknowledge their responsibility as a learner?  
Have new circumstances become apparent?  
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Is a second PSG required to modify the plan? 
If the student recognises their responsibility to themselves and others, and feels supported by 
their guardian and teacher, they may return to normal classes. 
If there is no attempt to change or restore behaviour, move to STAGE 3. 

STAGE 3.  Suspension from school: 
1. CHECK Has stage 2 been completed?   

When disruptive or unsafe behaviour continues and there is no attempt to change, the 
Principal may suspend the student from attending classes or attending the school. The 
duration of suspension is 1-5 days. The parents are notified by phone and email of the 
decision. 

2. PLAN A PSG is arranged by the Principal or Guardian with the parents are requested to engage an 
educational counsellor/ psychologist to assist with addressing the behaviour issues and 
work toward finding strategies to return to the classroom.  The positive action plan is 
reviewed, and achievable goals are set, including adjustments to the student’s timetable as 
required. Homework is arranged for the student for the period of suspension.  
The PSG should identify any outstanding restorative conversations which may help the 
student return to learning. 

3. REVIEW Does the student acknowledge their responsibility as a learner?  
Have new circumstances become apparent?  
Is a second PSG required to modify the plan? 
If the student recognises their responsibility to themselves and others, and feels supported 
by their guardian and teacher, they may return to normal classes. 
After 3 suspensions or at the Principal’s discretion the student may be expelled, or their 
enrolment cancelled. 
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9.  Student Behaviour and Discipline Procedures  

This document details the protocols for disengaged behaviour. It includes PSG’s, community service, rules 
for withdrawal, and the grounds for student suspension and expulsion. 

9.0   Programme Support Group (PSG) 

The program support group aims to: 

• develop an understanding of the child or young person 

• utilise data collection and monitoring systems that will inform decision-making 

• identify the child or young person’s learning, social, emotional, behavioural and environmental strengths 
and needs and the support or resources the student requires for improvement 

• involve key specialist learning and wellbeing support staff e.g. support education, and student wellbeing 
staff and/or the school chaplain 

• develop strategies for the student’s Individual Education Plan(IEP) with the student’s classroom teachers, 
and ensure support to implement the plan 

• support referrals to community support agencies for specialist interventions delivered in partnership with 
pro-social school strategies 

Meetings of program support groups must involve: 

• Principal or delegate 

• student (as appropriate) 

• student’s Class Teacher/Guardian 

• parents/guardians 

• relevant subject teachers 

• professionals who have been supporting the student or their family, for example psychologist, youth 
worker, etc 

Parents/guardians may be accompanied and supported by an advocate at a PSG meeting if they wish.  
Parents/guardians are required to organise the attendance of this advocate, who cannot act for a fee or reward.  
The role of the advocate is to provide emotional and moral support to the student and/or their parents/guardians 
and to act as a witness to the process of the PSG.  The advocate should attend only as an observer, and should 
refrain from directing the process or answering questions on behalf of the student or their parents/guardians.  The 
only circumstance in which the advocate should speak on behalf of or participate in the PSG is when a language or 
communication barrier has been previously identified by the student, their parents/guardians or the school. 

9.1 Community Service 

Community Service is an opportunity for students to work collaboratively with a teacher to perform a small 
service for the school community. The rationale is that by working together we can help others, reflect on how 
we can better help ourselves, and improve our sense of belonging. This initiative is used when a student 
deliberately ignores program instructions (e.g. breach of clothing policy; consistently forgetting their sports 
uniform or not wearing a hat in the summer terms). It is about meeting our obligations, sharing responsibility and 
being prepared in advance. We all have a duty to contribute to our community. 
Community Service usually occurs during lunchtime or briefly afterschool. 20-30mins of good application is 
generally adequate. For more serious misdemeanours (e.g. not going to class, or leaving the grounds without 
permission, or being consistently late to school) 1-2hours of community service may be scheduled on Saturday 
morning. Community service is not punishment and must not be limited to dirty jobs. Whilst helping ‘to get the 
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next thing done’ or assisting with normal activities like repairing shared equipment or stopping hallway running 
boosts our feeling of belonging, working together is an opportunity to talk about how things are going and 
hopefully work out some strategies for change. It is ideal when the activity utilises the student’s strengths or 
talents. 

Community service can only take place when: 

• parents have been contacted (at least 24 hours in advance) to inform them of the reasons for, and the 
duration of the community service 

• detaining the student will not cause undue hardship due to family circumstances (e.g. when students 
regularly supervise younger siblings in the absence of parents); and  

• the parent and the staff member have agreed on the way the student will return to the parent’s care 
following the community service. 

Completing community service is a critical indicator of pro-social behaviour and community mindedness. Staff 
members must keep records of the type(activity) and completion of community service in their own records and on 
Edumate.   

9.2 Withdrawal of Students from Class/School Activities 

Withdrawal of students from school activities is a safety strategy and is managed in consultation between the Class 
Teacher/Guardian, the Head of Faculty, the Welfare Coordinator and the Principal. 

Students can be withdrawn from classes on a rotational basis for music lessons, educational support and The Tobias 
Program.  

Following a breach of school discipline, staff members may withdraw a student from: 

• any class or classes of instruction pending the availability of alternate supervision; 

• recess and lunch breaks, however, alternative breaks must be provided, and students must be supervised; 
and 

• identified school activities or programs pending the availability of alternate supervision. 

The withdrawal of a student from a school activity must be imposed in a timely manner that is as close to the 
occurrence of the incident as possible. 

Staff members will only consider withdrawal when it: 

• is used to provide students exhibiting disruptive behaviour with the opportunity to calm down, and reflect 
on their own behaviour; 

• provides an opportunity to negotiate and plan behaviour management strategies; and 

• provides an opportunity for restorative processes to be implemented. 

Staff members must ensure clear reasons for the withdrawal have been communicated to the student and Head of 
Faculty. Clear goals for returning to class must also be negotiated with the student and recorded as part of their 
Individual Education Plan (IEP). The teacher/s of missed classes are to provide the student withdrawn from classes 
with opportunities to complete assignments or assessments to fulfil course requirements. 

Staff members must supervise students to ensure safety and security requirements are met at all times.  Decisions 
about the location, supervision arrangements and the duration of withdrawal must take into account: 

• the developmental status of the student; and 

• the potential emotional, academic and social impact of such withdrawal on the student. 

• The safety of all parties involved or in close proximity (e.g. visitors to the school (including parents and 
children), administration and other contracted employees. 
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Staff members must inform parents of their child’s withdrawal from school activities and keep records regarding this 
process for themselves and on Edumate. 

A restorative conversation is strongly recommended following withdrawal to repair relationships and address 
positive learning goals and social strategies. 

9.3  Suspension 

9.3.1 Suspension – Guiding Principles 

Students should only be excluded from school when all other measures have been implemented without success, or 
where an immediate suspension is the only appropriate course of action given the student’s behaviour. 

If a student is suspended it should be for the shortest time necessary.  The period of suspension should be used by 
the school, the student and the student’s parents/guardians as an opportunity to reflect on the present difficulties 
and develop positive, student-focused re-engagement strategies. A PSG meeting is held to initiate the suspension 
period and positive learning goals (social and/or academic) are identified to light the way for returning to the 
learning environment. It is vital that seeking possible further professional assistance (e.g. psychologist, counsellor) 
be considered at this stage. 

Appropriate and meaningful schoolwork must be provided to the suspended student.  This work must be consistent 
with work provided in the student’s classes.  While completion of the work is not a requirement for re-entry to 
school, parents/guardians can assist the process by ensuring that the work is completed. 

At any time during a suspension, parents/guardians can request that a PSG meeting be convened. A PSG meeting is 
held to conclude suspension, evaluate the learning goals and determine a positive education strategy for returning 
to class. It is critical that any restorative conversations (with teachers and or students) occur before classes 
commence. 

The Principal is responsible for student suspensions. 

9.3.2 Procedures Prior to Suspension 

With the exception of situations that require urgent action (e.g. involving safety issues), the Principal should ensure 
that a clear understanding of the situation is apparent (in particular to accommodate the needs of students with a 
disability or impairment) and that different perspectives have been considered, before suspending a student.   

The student must be informed that a suspension is being considered and given an opportunity to address the issues 
of concern and to respond positively, unless the Principal is satisfied that urgent action (in the form of a suspension 
or expulsion) is required. 

When it is believed that a student’s behaviour warrants suspension, the Principal must ensure that every reasonable 
step is taken to arrange a PSG meeting with the student’s parents and, if appropriate, the student to discuss: 

• the student’s behaviour and performance; 

• the student’s Individual Education Plan (IEP). 

• the strategies being developed in the school to meet the educational needs of the student; 

• the possibility of suspension should the student’s behaviour continue; and  

• the responsibilities of the parents should suspension be considered necessary. 

9.3.3  Grounds for Suspension 

The Principal may suspend a student if, while attending school, or travelling to or from school, or engaged in any 
school activity away from the school (including travel to or from that activity), the student: 
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• behaves in such a way as to threaten or constitute a danger to the health, safety or wellbeing of any person; 
or 

• commits and act of significant violence against a person or causes significant damage to or destruction of 
property or is knowingly involved in the theft of property; or 

• possesses, uses, or deliberately assists another person to use prohibited drugs or substances; or 

• fails to comply with any reasonable and clearly communicated instruction of the Principal, teacher or other 
staff member; or 

• consistently behaves in a manner that interferes with the wellbeing, safety or educational opportunities of 
any other student; or  

• consistently engages in behaviour that vilifies, defames, degrades or humiliates another person 

9.3.4   Procedures for Suspension 

In determining whether to suspend a student, the Principal must ensure that this response is appropriate to: 

• the behaviour for which the student is being suspended; 

• the educational needs of the student; 

• any disability or additional learning needs of the student; 

• the age of the student; and 

• the residential and social circumstances of the student. 

When it is determined that a suspension is justified, the Principal must: 

• convene a PSG meeting to: 

o explain to the student and their parents/guardians the reasons for the suspension, the school days 
on which the suspension shall occur and where the suspension will occur (e.g. in-school 
suspension); 

o provide contact details for additional support services to the student and their parents/guardians 
as appropriate; 

o develop a Student Absence Learning Plan that outlines the schoolwork to be undertaken during 
the period of suspension; and 

o if the suspension is for five days, provide details of the post-suspension student support group 
meeting. 

• ensure that: 

o a comprehensive range of strategies, including student support groups, have been considered and 
implemented by the school to meet the educational, social and emotional needs of the student; 
and 

o despite these strategies, the student’s inappropriate behaviour persists. 

• provide the student, their parents/guardians with a Notice of Suspension prior to the day on which the 
suspension commences which must include: 

o the summary of outcomes of previous actions that have been undertaken by the school to support 
the student (the staged response); 

o the reasons for the suspension; 

o the school days on which the suspension shall occur; 
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o the details of the post-suspension student support group meeting, if the suspension is for five days; 
and 

o the Student Absence Learning Plan and Return to School Plan (as appropriate). 

• provide the student and their parents/guardians with a copy of the information brochure Procedures for 
Suspension which outlines the rights and responsibilities in terms of school exclusions. 

9.3.5  Procedures for Immediate Suspension 

The Principal may suspend a student immediately and prior to convening a PSG meeting if the student behaves in 
such a way that would provide the basis for a suspension ordinarily and their behaviour is such that they are putting 
the health, safety and wellbeing of themselves, staff or other students at significant risk. 

In such cases, the Principal has a duty of care to provide supervision of the student until they can be collected from 
school by a parent/guardian.  If the parent/guardian is unable to collect their child, the student must stay on school 
premises and be adequately supervised by a staff member until the end of the school day. 

The Principal must: 

• give immediate verbal notification to the student and their parents/guardians; 

• schedule a PSG meeting (this meeting must be held within 48 hours of the student being suspended); 

• provide the student and their parents/guardians with a Notice of Suspension and a copy of the information 
brochure Procedures for Suspension which outlines rights and responsibilities in terms of school exclusions 
at the student support group meeting; 

• develop a Student Absence Learning Plan and a Return to School Plan at the student support group meeting; 
and 

• schedule a post-suspension PSG meeting if the suspension is for five days. 

9.3.6   Period of Suspension 

The maximum continuous period a student can be suspended at any one time is five school days and a student 
cannot be suspended for more than 15 school days in any one school year without approval from the School Board.  
The student must be provided with appropriate and meaningful schoolwork during the period of the suspension. 

Any suspension must end at the end of the school term in which it was imposed and not continue into the following 
term.  If a student is to be suspended for a period which is longer than the days left in a term the student may be 
suspended from attending school for the remainder of the term but must return to school on the first day of the 
following term. 

The Principal is required to seek secondary consultation and/or direct intervention support to address the 
behavioural concerns for a student who has been suspended for eight days in a school year or who reaches a total of 
four individual suspensions in a school year. 

If a student reaches 15 days suspension, an expulsion is not the automatic consequence. 

9.3.7   Post-Suspension Program Support Group (PSG) Meetings 

If the suspension is for five days, the Principal must convene a post-suspension PSG meeting on the day of the 
student’s return to school. 

The post-suspension PSG meeting should consider: 

• the Student Absence Learning Plan and develop a Return to School Plan, including a review of school work 
undertaken while excluded from school; 
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• the strategies to be developed within and outside of the school to meet the positive educational, social and 
emotional needs of the student; and 

• the responsibilities of the student, their parents/guardians, the school and any other professional 
participating in the meeting to support these strategies. 

9.4  Expulsion  

9.4.1  Authority for Expulsion 

The Principal is responsible for student expulsions.  However, expulsion from a school is the most serious 
consequence open to the Principal.  When expulsion is unavoidable, the Principal has a responsibility to 
demonstrate that expulsion is the only appropriate measure and that all other measures consistent with a staged 
response and the Student Engagement Policy have been implemented in good faith by the school without success. 

Only the Principal has the authority to expel a student from the school.  This responsibility cannot be delegated to 
any other person at the school. 

9.4.2  Grounds for Expulsion 

The Principal may expel a student if, while attending school or travelling to or from school or engaged in any school 
activity away from the school (including travel to or from that activity): 

• Deliberately ignores the guiding principles of learning and social activity, 

• the student does anything for which they could be suspended; and 

• the student’s behaviour is of such magnitude that, having regard to the need of the student to receive an 
education compared to the need to maintain the health, safety and wellbeing of other staff and students at 
the school and the need to maintain the effectiveness of the school’s educational programs, an expulsion is 
the only available mechanism. 

In determining whether to expel a student the Principal must determine that expulsion of the student is appropriate 
to: 

• the behaviour for which the student is being expelled; 

• the educational needs of the student; 

• any disability or additional learning needs of the student; 

• the age of the student; and 

• the residential and social circumstances of the student. 

9.4.3  Procedures Prior to Expulsion 

Prior to an expulsion, the Principal must ensure that: 

• a comprehensive range of strategies, consistent with the staged response, to meet the educational, social 
and emotional needs of the student has been considered and implemented by the school; and 

• despite these strategies, the student’s inappropriate behaviour persists. 

The student and parents/guardians must be informed that expulsion is being considered and must be given the 
opportunity to be heard.  This should be undertaken through a Program Support Group meeting. 

The Principal may implement an immediate suspension pending expulsion, prior to a PSG meeting being convened, 
only when the Principal considers that the severity of the situation and the possibility of immediate physical threat 
to another person warrants such action. 
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9.4.4  Procedures for Expulsion 

If the Principal considers that expulsion is justified, they must notify the School Board that a PSG meeting is being 
convened to discuss the expulsion. 

When the School Board has been informed that the Principal is convening such as meeting, they must nominate a 
member of the Board to: 

• attend the meeting; 

• ensure that the appropriate education, training and employment options are considered for the student; 
and 

• assist in implementing the course of action agreed to at the meeting. 

 

The Principal must convene a PSG meeting to: 

• provide the student and their parents/guardians with a Notice of Expulsion before the day on which the 
expulsion commences; The Notice of Expulsion must state the reason/s for the expulsion and state the date 
of the commencement of the expulsion. 

• provide a copy of the Expulsion Appeal proforma to the student and their parents/guardians; 

• ensure that the student and their parents/guardians have the opportunity to be heard; and 

• identify the future educational, training and/or employment options most suited to the student’s needs. 

Every reasonable step must be taken to ensure that all relevant professional staff who have been working with the 
student can attend the meeting with the permission of the parents/guardians and the student.  In exceptional 
circumstances a student support group meeting may occur outside the required timelines. 

Following the PSG meeting, if the Principal determines that enrolment at another school or registered training 
organisation is the most appropriate option for the student, all members of the Program Support Group must work 
to facilitate that enrolment. 

It is the responsibility of the Principal to ensure that the student is enrolled at another school or registered training 
organisation if the student is of compulsory school age. 

9.4.5  Procedures Following Expulsion 

When a student has been expelled, the Principal must, within 24 hours of the commencement of the expulsion, 
forward a copy of the Notice of Expulsion to the School Board, with a written expulsion report which must contain: 

•  a short statement of the history of the student’s time at the school, the grounds for the expulsion, any 
considerations in support of the expulsion including a comprehensive range of strategies employed to date 
and any representations made by the student or their parents/guardians; 

• a summary of the options considered by all the student support group meetings and why expulsion is 
considered necessary; 

• details of the arrangements that have been made for the continuing education and/or employment of the 
student; and 

• recommendations on whether any further action either at the school, local, or community level is required, 
including strategies at the school to prevent the repeat of similar circumstances. 

The School Board should work with the school to ensure that student is supported, and the outcomes of the 
Expulsion Report are achieved. 
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9.4.6  Transition Arrangements 

The school must schedule a meeting with the destination school or registered training organisation of the expelled 
student and ensure that information relevant to the needs of the student is passed to the enrolling school or 
registered training organisation in accordance with the Information Privacy Act 2000. 

9.4.7   Appeal Process 

The Principal’s decision to expel a student can be appealed by the student or the student’s parents/guardians. 

Grounds on which an expulsion can be appealed are: 

• that the expulsion process was not followed by the school; 

• reasons for which the student was expelled are considered unfair; or 

• other extenuating circumstances. 

The Principal must provide the student and parents/guardians with an Expulsion Appeal proforma at the final 
student support group meeting. The appeal must be lodged with the Principal within 10 school days of receiving the 
Notice of Expulsion 

9.4.8   Expulsion Review Panel 

The person who filed the Expulsion Appeal (the student or their parents/guardians) must be present at the expulsion 
review panel and have an opportunity to put their case to the panel. 

The student or their parents/guardians may be accompanied at the expulsion review panel meeting by another 
person who is not acting for a fee or reward.  Legal practitioners are not permitted to attend this meeting on behalf 
of any member of the expulsion review panel, the student or their parents/guardians. 

9.4.9  Role of the Expulsion Review Panel 

The role of the expulsion review panel is to: 

• observe procedural fairness by providing an opportunity for a student and parents/guardians to be heard; 
and 

• review the decision to expel a student. 

The panel must make a written recommendation to the Principal, who must act on the recommendation. 

9.4.10  Procedures for the Expulsion Review Panel 

The review must be held as early as possible within 10 school days of the School Board receiving the Expulsion 
Appeal.  In exceptional circumstances this time limit may be extended for an additional five school days following 
approval from the School Board. 

The attendance of qualified legal practitioners or other agents acting for fee or reward on behalf of any member of 
or participant in the appeal process is not permitted. 

The Principal must provide the following documents to the expulsion review panel: 

• a copy of the Notice of Expulsion; 

• a copy of the Expulsion Report; and 

• a copy of the Expulsion Appeal from the student or their parents/guardians. 

The expelled student or the student’s parents/guardians must be given the opportunity to be heard and articulate 
their case. 
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The expulsion review panel must complete a report, which must be forwarded to the School Board within 24 hours 
of the conclusion of the meeting.  Copies of this report must be provided to the School Board, the person who 
submitted the Expulsion Appeal and the Principal.  The decision of the panel must be unanimous.   

If the panel is unable to reach a unanimous decision, the School Board must be notified within 24 hours of the 
conclusion of the meeting.  The School Board must then make a decision regarding the appeal based on the 
Expulsion Review Panel Report and all other documents before the expulsion review panel.  The School Board must 
make this decision within 48 hours of being notified of the outcome of the expulsion review panel’s deliberations. 

The School Board (or nominee) must verbally notify the person who has brought the appeal of the outcome of the 
appeal within 24 hours of the decision being made.  This verbal communication must be followed up by written 
communication notifying the student or their parents/guardians of the panel’s decision and must include a copy of 
the expulsion review panel report within five school days of the decision.  This written communication must be 
provided to the person who submitted the Expulsion Appeal, the Principal and the School Board members. 

During the appeal process, the school remains responsible for the student’s educational provision and must provide 
the student with appropriate school work for the duration of the appeal.  This must be monitored by the School 
Board’s student support group nominee.  The school should develop a Student Absence Learning Plan for the 
student to support the student’s ongoing engagement with learning. 

If the expulsion appeal panel overturns the Principal’s decision to expel the student, the student must be readmitted 
to school immediately.  The Principal must work with the student, their parents/guardians and the student’s 
teachers to develop a Return to School Plan for the student.  The Principal must also ensure that the record of 
expulsion is removed from the student’s permanent record.  Once this has occurred, the Principal must notify the 
student and their parents/guardians of this in writing.   

This process should be monitored by the School Board. 

10  Definitions 

10.0  Inappropriate Behaviour 

Any behaviour which wilfully opposes the code of conduct; compromises safety; or distracts, undermines or 
deliberately interrupts the course of learning in such a way that teacher guidance or instruction is repeatedly 
ignored. 

 

10.1  Breach of School Discipline 

Any act or omission that impairs the good order and proper management of the school. 

10.2   Educational Instruction 

Delivery of appropriate  education  (programs)  both  in  and  beyond  the  classroom  through  a  variety  of  contexts  
including:  teacher-centred learning,  textbooks, peer-supported learning, audio, film and computer-based programs  
etc.   

10.3  Education Program 

An organised set of learning activities designed to enable a student to develop knowledge, understanding, skills and 
attitudes through experiences and situations relevant to the student’s individual needs. 

10.4  Parent 

Includes guardians and carers and refers to a person who at law has responsibility for the care, welfare and 
development of a student. 
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10.5   Procedural Fairness 

A process that demonstrates procedural fairness is one in which: 

• decision makers act fairly and provide reasons for decisions; 

• the person affected is given a fair hearing; 

• all parties to a matter have an opportunity to put their case where an adverse decision or finding is made; 
and 

• all relevant arguments are considered, and irrelevant arguments are excluded. 

10.6  Restorative Practice 

The practice of managing conflict and tension by refocussing the perception of participants toward repairing harm 
and strengthening relationships.  Restorative practice endeavours to augment punitive disciplinary procedure with a 
“question and answer” based process that helps participants restore relationships harmed by wilful or accidental 
inappropriate behaviour. 

10.7  School Activity 

An activity that is organised or managed by a staff member as part of his or her duties. 

10.8  School Community 

All members of the school staff (both teaching and non-teaching); all students attending the school; and all parents 
and family members. 

10.9  Serious Breach of School Discipline 

A breach of  the school code of conduct that adversely affects, or threatens, the personal safety of  any person or 
animal either at the school or during a school excursion or camp. 

10.10  Student Engagement Policy 

Articulates the school community’s shared expectations in the areas of student engagement, attendance and 
behaviour.  The policy supports the rights and articulates the expectations of every member of the school 
community to engage in and promote a safe and inclusive educational environment. 

10.11  Whole School Approach 

A whole school approach is the cohesive, collective and collaborative action in and by a school community that has 
been strategically implemented to improve student learning, behaviour and wellbeing, and the conditions that 
support these ideals. 
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11. Relevant Legislation 

• Children, Youth and Families Act 2005 

• Education and Training Reform Act 2006 

• Education and Training Reform Regulations 2007 

• Australian Education Amendment Act 2017 

• Equal Opportunity Act 2010  

• Disability Standards for Education 2005 

• Privacy and Data Protection Act 2014 

 

12 Policies and procedures to be read in conjunction with this policy 

• SM Positive Learning Strategy – Policy and procedures 

• Student Engagement Policy 

• Equal opportunity, Anti-Bullying and Anti-harassment Policy 

• Edumate Quick Reference Guide for Teachers 

• Mobile Phone Policy  

 

13. Policy Behaviour Management Procedures Specific to IB Diploma Programme 

Disciplinary Procedures: Expectations  

IB Diploma students are expected to act in a manner which contributes to a positive learning environment.  

Teachers are expected to document breaches of classroom discipline on Edumate and to notify the IB coordinator 
and the class Guardian(s) in writing of their concerns.  

The classroom, suspension and expulsion disciplinary definitions and procedures outlined above will also apply to IB 
Diploma Students.  

Convent Privileges and Disciplinary Action: Guiding Principles 

IB students are issued a contract and convent access permission forms at the start of each academic year. It is the 
privilege of Year 11 & 12 students to be able to access the Convent during free periods. However, it is also their 
responsibility to act in a manner, which contributes, to a positive learning environment.  

At the behest of the Principal and IB Diploma Coordinator, the revoking of Convent privileges may be enacted alone, 
or in conjunction with, other disciplinary procedures, depending on the nature of the breach.  

The Principal IB Coordinator, and IB faculty reserves the right to suspend Convent Privileges if:  

• There is a consistent breach of classroom or school discipline.  

• There is a failure to hand in homework in 2 or more subjects over a period of two weeks or more.  

• There is a breach of the Academic Honesty Policy  

• The student or parents request Convent Privileges be revoked indefinitely or for a specific period of time.  
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Procedures for Suspending Convent Privileges 

One of the above conditions has been fulfilled and appropriately documented 

The IB Coordinator or their designee (usually the class Guardian) will contact the parents at least 2 days before IB 
Faculty meets to discuss the student’s privileges. The Coordinator or designee will notify the parent and student that 
the IB faculty will be making a decision and will invite a written response from the parents and/or student, should 
they wish to give one.  

The IB faculty will discuss the student’s behaviour at an IB faculty meeting where at least three teachers who teach 
the student are present. Any response from the parent or student will be read out and minuted as appropriate. 

The faculty will make a decision regarding:  

• If the student’s privileges will be revoked 

 The period of revocation  

 The conditions under which the privileges will be reinstated early 

 Conditions and procedures for the continuance of the revocation, should the behaviour continue 
beyond the timeline established by the faculty. 

 Strategies to be put in place to assist the student in achieving acceptable behaviour or acceptable 
academic performance.  

 Parties responsible for monitoring student performance/behaviour and for communicating with parents 
and the student.  

 After a decision has been made, the Coordinator or designee will contact both the parents and the 
students to inform them of faculty’s decision and the strategies the faculty will put in place to assist the 
student. At this stage, a written response may be submitted by the parents or a meeting between the 
parents and Coordinator may take place, if necessary 
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