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1. Introduction 

 
The Senior School’s (Years 10 – 12) academic policy framework provides students 
and other members of Sophia Mundi Steiner School’s (SMSS) community, with 
information about our approach, attitude and procedures for a range of academic 
and student administration matters.  
 
1.1 Associated principles 
 
SMSS is committed to improving and developing itself in line with its core philosophy 
and with the focus of providing the best possible education for all the students in its 
care.  
Teaching and learning at SMSS seeks to develop learners who are principled and act 
responsibly and ethically. These attributes must be evident and upheld to the 
highest possible level at SMSS through taught skills and experiences. Specialist 
teachers, class teachers and Guardians report on each student’s learning outcomes 
independently, to contribute to a complete picture of the student’s achievement and 
experience. 
 

2. Academic Honesty  

According to the IBO, Academic honesty is “a set of values and skills which promote 
personal integrity and good practice in teaching, learning and assessment” 
(International Baccalaureate, 2011; pg 2).  
 
SMSS is committed to promoting academic honesty by requiring that all work 
produced by its students (candidates) is authentic. Authentic work is considered to 
be the genuine work of a student, using the student’s own language, ideas and 
expression and which fully acknowledges the ideas and work of others (International 
Baccalaureate, 2011, pg2).  
 
2.1 Maintaining Academic Honesty  
Prevention of malpractice is ‘taught’ from an early age at SMSS through staff 
understanding pedagogical and human development, personal integrity, role 
modeling and respecting cultural differences. 
 
Head of Faculty must ensure that all students:  

• understand what constitutes academic honesty, an authentic piece of work 
and intellectual property 

• receive guidance on study skills, academic writing, how to conduct research 
and how to acknowledge sources 

• understand what constitutes malpractice (particularly plagiarism, collusion 
and misconduct during an examination) 

• know the consequences of being found guilty of malpractice. 
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All Teachers must:  

• confirm that, to the best of his or her knowledge, all  students’ work accepted 
or submitted for assessment is the authentic work of each candidate.  

o This includes all work for IB Internal Assessment tasks where teachers’ 
marks are entered on the IB information system (IBIS).  

• support and act on the school’s policy on good academic practice and provide 
students with advice whenever necessary.  

• Teach correct referencing, including the difference between legitimate and 
illegitimate paraphrasing.  

• act as good role models for the students  

• provide students with a convention for acknowledging all sources (APA, MLA, 
Harvard). At SMSS, the APA convention is generally used.  

• Provide guidance on assessed components in accordance with their subject-
specific guidelines.  

 
The student must:  

• be aware that they are ultimately responsible for ensuring that all work 
submitted for assessment is authentic, with the work or ideas of others fully 
and correctly acknowledged.  

• comply with all internal school deadlines; this is for their own benefit and 
may allow time for revising work that is of doubtful authorship before the 
submission of the final version (International Baccalaureate, 2011; pg8).  

 
Teachers at SMSS may use the following practices to support student understanding 
of intellectual property and their development of good practice. 
  

• Structure formative and summative assessment tasks which encourage 
students to develop their own ideas through problem solving, comparison, 
analysis and other techniques which will assist in avoiding generalised 
‘reports’.  

• Use an online detection service, like Turnitin, to authenticate a student’s 
work 

• Allocate a certain number of marks on school-based formative or summative 
assessment tasks to assess the degree to which a student has correctly 
acknowledged all sources.  

• Provide students with examples of good practice, which include a variety of 
sources.  

• Provide formative assessments which require clear planning and 
documentation/ evaluation of sources.  

 
SMSS, in line with IBO recommendations and practice, may submit random or 
selected pieces of work to external bodies for verification and evaluation of sources. 
Whenever possible, students should be able to submit electronic copies of any work 
to either the teacher or the relevant teacher for such verification at any time. It is 
recommended that students keep all rough notes and drafts that they produce in 
preparing work for submission to teachers or examiners in order to be able to 
defend themselves against charges of malpractice. 
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3. Academic Dishonesty and Malpractice 

Malpractice, according to the IBO, is “a behavior that results in, or may result in, a 
candidate or any other candidate gaining an unfair advantage in an assessment 
component” (International Baccalaureate, 2011; pg3). Malpractice includes:  
 

• Plagiarism: The representation of the ideas or works of another person as the 
student’s own. This includes copying works of art without proper 
acknowledgement of the original source.  

 

• Collusion: supporting malpractice by another student. This can include 
allowing work to be copied and/or submitted by another student.  

 

• Copying: taking work of another student, with or without his or her 
knowledge and submitting it as one’s own. 

 

• Exam cheating: communicating with another candidate in an exam, bringing 
unauthorised material into an exam room, failing to comply with the 
instructions of the invigilator, disclosing information about an exam to a 
person outside the school community within 24 hours of an examination 
taking place, or consulting such material during an exam in order to gain an 
unfair advantage. 

 

• Duplication: submitting work that is the same for different assessment 
components.  

 

• Falsifying data: creating or altering data that have not been collected in an 
appropriate way. 

 
3.1 Collaboration vs Collusion 
There are times where collaboration with peers is actively encouraged or required. 
However, the final work must be the work of the individual student and written in 
their own words and style, even if it contains or is based on similar ideas as other 
member of their working group. For example, if two or more students have the exact 
same introduction to a piece of work, this is considered by SMSS to constitute 
collusion or plagiarism.  
 
 
3.2 Procedure for Investigating Suspected Cases of Academic Dishonesty 
If a teacher, or another member of staff, suspects that a student may have engaged 
in cheating, collusion or plagiarism and breached the school’s standards of academic 
honesty the matter will be referred to the faculty through the IB coordinator or the 
Principal.  Together they will investigate the matter and will inform the student of 
the concerns of the teacher. As part of this process the student will be provided with 
the right of reply. If it is demonstrated beyond reasonable doubt that the student 
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has cheated, colluded or plagiarised then a mark of zero will be given.  It is the 
responsibility of the IB coordinator to send a report to the coordinators’ help desk 
(help@ibo.org) to inform the IBO of the breach.  This reporting is only relevant to 
Diploma students. 
 
If repeated transgressions occur, parents will be notified. If it cannot be shown that 
there is work which is clearly inappropriate the student will be found not guilty of 
dishonesty and no record will be kept of the matter. If, on the other hand, it can be 
shown that inappropriate work has been submitted, the IB Diploma Coordinator will 
make a recommendation to the Principal as to whether or not the case is one of 
academic dishonesty, or of an academic infringement. Again, in line with the IBO’s 
policy and practice, the determining difference between these two possibilities will 
be one of intent. The Head of Senior School or Principal, in consultation with the IB 
DP Coordinator, will decide the outcome of the case. 
 
3.3 The Consequences of Academic Dishonesty 
Any student who has been found to be academically dishonest in any of the above 
ways, or otherwise, will have a record of this put into their student file, and this will 
be communicated to the student’s parents. If the work has been submitted as an 
official piece of IB DP coursework, it will not be accepted, but, if there is time for him 
or her to do so before the school’s internal deadline for this work, the student will be 
allowed one chance to resubmit another piece of work in its place. If there is not 
time for the student to produce new work, he or she will normally not receive a 
grade for that subject and will therefore not receive an IB Diploma.   
 

A second violation – in any subject - will result in the matter being referred to the 
school’s Principal who in conjunction with the IB coordinator and parents will 
consider the student’s removal from the relevant IB curricular programme at SMSS 
and/or his or her being disallowed from being able to take an IB certificate in that 
subject. In addition, the student may not receive credit towards any other course 
s/he is currently undertaking at SMSS. Other disciplinary action may also be 
considered by the Principal. If a student submits work to the IB which is later 
recognised as having been produced dishonestly, the IBO will not award a Diploma 
to that student. 
 

4. The responsibilities of staff, students and parents 
 

• All SMSS High School staff, students and parents should make sure that they 
are aware of the contents of this policy and what academic honesty and 
dishonesty both mean. They should also make themselves aware of the 
consequences of academic dishonesty. 

 

• Parents should speak to their children about the need to be honest and why 
it is important to be so in terms of academic progress. 
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• Teachers should explain what this policy means to students in the specific 
terms of the work that they are asking students to produce. They should also 
speak to students regularly during the drafting of work, when the 
student/teacher interaction is more collaborative than evaluative. They 
should also model good practice and be vigilant with marking. 

 

• Coordinators and Heads of School should ensure that academic honesty and 
dishonesty is explained to staff, students and parents at relevant times, giving 
examples of both good and bad practice where possible. They should 
investigate any suspected breaches of the standard in an open and fair way. 
Their recommendations to the Principal should be clear and reasoned. 

 

• Students should recognize that they are ultimately responsible for their own 
work and that the consequences of any breaches of the standard of academic 
honesty will be theirs alone. They should speak to teachers regularly about 
their work and show drafts of it at various stages in the production process. 
They should ask teachers for advice if they are at any time unsure of what 
they have done in relation to referencing sources. 
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Appendix 1  

 

Assessment Task Cover Sheet 

 
 
 
 

 


