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1. Policy

1.1 Policy Statement

Sophia Mundi aims to offer enrolment in the School to all families seeking a Steiner education for their children
subject to space availability, on-time payment of school fees, compatibility with the philosophy underpinning Steiner
education and agreement to abide by school rules. In situations where enrolment applications exceed available
spaces, priorities have been established for the review of enrolment applications — see section 2.13

1.2 Principles
e Sophia Mundi does not discriminate on the basis of race, religious belief or gender.
e Enrolment processes shall be fair, open and transparent.

® Sophia Mundi may, from time to time, grant bursaries for enrolled students in cases of unforeseen financial
hardship. Bursaries shall not be granted on enrolment. Bursaries are covered in more detail under the
School Bursary Policy.

1.3 Relevant Legislation or Authority
e  Disability Discrimination Act 1992 (Commonwealth)
e  Education Services for Overseas Students Act 2000 (Commonwealth)
e  Family Law Act 1975 (Commonwealth)

o Schools Assistance (Learning Together — Achievement Through Choice and Opportunity Act 2004
(Commonwealth)

1.4 Definitions

1.4.1  Appropriate Education Program

An organised set of learning activities designed to enable a student to develop knowledge, understanding, skills, and
attitudes relevant to the student’s individual needs.

1.4.2  Disability

A condition which:

e isattributable to an intellectual, psychological/psychiatric, cognitive, neurological, sensory or physical
impairment or a combination of those impairments;

e s permanent or likely to be permanent;
e may or may not be of a chronic or episodic nature; and
e resultsin:

o asubstantially reduced capacity of a person for communication, social interaction, learning,
mobility; and

o the need for continuing support services.

1.4.3  Parent and Guardian

In this policy the term ‘parent’ will be used for brevity, and also includes legal guardian.
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1.4.4  Siblings

Sibling is defined as:

e abrother or sister of the child (with at least one biological parent in common or adopted), irrespective of
their place of residence;

e astepbrother or sister of the child (where the spouse or de facto partner of the child's parent is not the
child's parent), whose usual place of residence is the same as that of the child; or

e achild officially in care or foster care and living at the same place of residence with another child enrolled at
the school.

2. Procedures

2.1 Information Relevant to the Enrolment Decision at Sophia Mundi

Opportunities for prospective parents to find out more about the school include the school’s web-site, school tours
(held monthly), Information Evenings and Open Days. It is recommended that all parents who intend to submit an
application attend a school tour.

The Registrar is the primary contact point for information concerning the enrolment process.

The Registrar will enter family details of all prospective students into the school database.

2.2 Enrolment Application

Parents wishing to enrol their child at Sophia Mundi Steiner School will provide a completed Application Form to the
Registrar (refer to Appendix A.2), together with the Application Fee. The prospective student may be placed on a
waiting list for a current or future class.

The Registrar will acknowledge receiving the application and contact parents as soon as possible to inform them of
the next step in the enrolment process.

2.3 Formal Interview

Two teachers, one of whom is the class teacher (class guardian / International Baccalaureate Coordinator (IBC) or
Principal), shall conduct an in-depth interview with the student and parents. If necessary, a Support Ed teacher shall
be present. An interview with the Principal may also be conducted at this stage to discuss Steiner education and any
issues associated with the prospective student’s enrolment.

The Enrolment Form (refer Appendix B.1) must be completed and returned to the Registrar at least a week prior to
the formal interview.

Copies of two recent reports (covering the last two years of schooling), any reports of assessments carried out by a
school or private clinicians, samples of work and other items requested in the Enrolment Form shall be provided with
the enrolment form and/or disclosed at/or prior to the formal interview. If the applicant is successful, following the
interview the class teacher / guardian or IBC, will endorse the Application Form and advise the Registrar.

2.4 Interview with Business Manager

The Registrar will arrange an interview with the Business Manager who will meet with the parents to ensure they
fully understand the school fee structure and associated financial policies.

2.5 Offer of a place

The Registrar will contact the parents to advise of the offer of a place or otherwise within 5 days of the interview
with the Business Manager.
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2.6 Applications to the Secondary School (Classes 7 - 12)

All applicants seeking admission to Senior School at Sophia Mundi Steiner School must proceed through the
enrolment procedure. The Secondary Enrolment Form (Appendix B.2) also requires the completion of the student
supplement.

In addition, applicants seeking to enter the International Baccalaureate Diploma Programme (DP) will be expected to:
=  Submit two school reports, covering the last two years of schooling,
=  Provide a school report for Class 10, which indicates a capacity for further education,
= Demonstrate a willingness to further their education,
=  Present a folio of work samples
= complete both writing and mathematics diagnostic tasks

= Demonstrate a minimum grade of C’'s or above in (AusVELS referenced) English, Mathematics, Science, a
Humanities subject and ideally, a Modern Foreign Language.

In addition, the following conditions of entry apply to the International Baccalaureate programme:

1. Acceptance of the CAS (Creativity, Action and Service) programme
2 Acceptance of the TOK (Theory of Knowledge) course

3. Acceptance of the Extended Essay

4 Acceptance of attendance requirements

The school reserves the right to offer an applicant a place within Class 10, should it become evident that another
year is required to meet the levels necessary to participate in the full IB course.

All prospective applicants and their parents/guardians will be invited to discuss their application with the IB
Coordinator.

2.7 Acceptance of Offer

Successful applicants are required to make payment of the confirmation fee and sign the Enrolment Agreement.
(Appendix B3). Payment of the confirmation fee and signing of the Enrolment Agreement are deemed as acceptance
of the offer of a place at the school. Once the school database has been updated with the new student details and
Application and Enrolment forms have been filed in the student’s file, the enrolment process is complete.

2.8 Enrolment Records

2.8.1 Particulars To Be Recorded

Following acceptance of the Application Form, the Registrar will obtain from the parent of the student the following
information which is essential at the time of enrolment (refer to Appendix A.2 - Application Form and Appendix B.1 -
Enrolment Form):

e enrolee’s legal name, usual place of residence and date of birth;
e details of legal provisions for care, welfare and development of the enrolee;

e country of residence of enrolee and if applicable, the right to reside in Australia; (refer to 2.10, Students
from Overseas)

e contact information to be used in emergency situations;
e details of any issue that may affect learning or engagement with the school life

e any disability, as defined by 1.4.2, the enrolee is known to have; and
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any ongoing medical condition the enrolee is known to have and any procedure to be followed if the
condition requires or may require support during the school day. In this case a Health Care Authorisation
must be completed (see the Student Health Care Policy).

Immunisation history (see the Student Health Care Policy section 2.3.2)

The Registrar will:

2.8.2

require parents to provide documentary evidence of enrolees legal name, age, proof of address and current
Family Court Order/s;

advise parents that enrolment records should be kept up to date (e.g. any variations to Family Court Orders;
parenting plans registered with the Family Court; and any change to the student’s usual place of residence
or to the student’s medical condition or health care support);

inform parents of the school’s privacy and confidentiality obligations; and

enter the enrolee’s details in the student’s file and on an enrolment register (enrolee’s name, date of birth;
date of enrolment and date enrolment ceases).

Retention of Records

The Registrar will:

2.8.3

record either in writing or electronically [e.g. through the School Database] enrolment records and other
details about individual students (e.g. suspension records, evaluation reports, transfer record).

Notification of Transfer

Upon request the Registrar will:

2.8.4

284.1

provide written notification of the date enrolment commences to the school where the student was
previously enrolled, as soon as the parent/responsible person has completed enrolment procedures. This
will be done within ten working days of the enrolment and includes all students, Prep to Class 12;

notify the last primary school when students are enrolling in secondary school for the first time.

Transfer of Records

Transfer of Records for Students Moving Within the State

The Registrar will:

2.8.4.2

transfer the student’s records to a new school once notification of transfer has been received from the new
school. This will be done within five working days of receipt of the transfer note. This includes records of
students enrolling in Year 8 for the first time which will be forwarded to the secondary school or will be
stored by the primary school;

transfer a copy of the student’s records to a private school if a parent’s consent is obtained.

Transfer of Records for Students Moving Interstate

All schools in Australia are required by agreement, through the Australian Government’s Schools Assistance
(Learning Together - Achievement Through Choice and Opportunity) Act 2004, to use the Interstate Student
Data Transfer Note (ISDTN) and accompanying protocols for the transfer of student information data for
students moving to another state/territory.

The Registrar will:

ensure that the ISDTN and protocols are followed when a student enrols at the school from another
state/territory;

comply with the ISDTN request from another school from interstate regardless of the educational
jurisdiction of the school regarding the transfer of student information data to facilitate the smooth
transition of the student;
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e take into account the child's age in terms of compliance with relevant Victorian legislation and policies
relating to minimum eligible school starting ages and compulsory school ages when considering the
enrolment of students arriving from interstate schools. The determination about the enrolment of the child
into a specific year of schooling and/or the educational program is also based on the child’s level of previous
schooling, achievement levels and identified needs; and

e consider early entry if a student has commenced school in another state or territory before the Victorian
compulsory age for schooling.

e The Interstate Student Data Transfer Note and protocol is available at:

www.scseec.edu.au/EC-Publications/EC-ISDTN---Non-Gov-Schools.aspx

2.8.5 Removal of Names from Enrolment Register
The Registrar will remove a student's name from the school's enrolment register and record the date enrolment
ceases as:

e the advised date the student enrolled at the new school;

e the date the parent advises that they have registered for home education;

e the date the parent advises that the student is leaving the school to enrol outside the State;

e the date the school is advised that an exemption from schooling has been granted; or

e the date the school receives advice of enrolment at an interstate school through the ISDTN process.

2.9 Students with Significant Support Needs

e Under the Disability Discrimination Act 1992 and Disability Standards for Education 2005, it is the
responsibility of an education system to give the same opportunities and choices on enrolment of a child
with a disability as those offered to other prospective children without disabilities.

2.9.1 Enrolment for Students with Disabilities

The Principal will, when accepting an application for enrolment from parents of a child with a disability;
e seek any documentation that provides confirmation or details of any:
o disability that the child is known to have;
o physical or mental illness that the child is known to have; and
o procedure that is to be followed if the child needs support at school;
e ensure parents of a child with a disability are aware of all options available to them;
e in collaboration with the parents, the Support Education staff and relevant specialist services:
o make a thorough assessment of the child’s needs;

o determine what reasonable adjustments may be needed to offer the child an appropriate
education program; and

o determine whether these adjustments can be made by the school;

e advise the parents in writing as soon as practicable when the adjustments and appropriate support will be in
place to enable the child to begin attending the school, or, if it is decided that reasonable adjustments
cannot be made, of the process for enrolling at an education support facility;

2.9.2  Access to the Curriculum for Students with lliness and/or Health Conditions
The Principal will ensure that students with physical or mental illness and/or health needs are provided with the

opportunity to access the curriculum (see the Student Health Care Policy, Section 2.1.2 - Managing the Identified
Health Care Needs of Students).
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Where a student has a mental or physical illness and/or health care needs which may impact on their ability to
attend the usual school site the Principal will:

ensure that a student who has a physical and/or mental health condition and cannot attend the regular site
can access an educational program;

inform the parent and the student of their right to an educational program and recognise the
parent/responsible person and the student as active partners in negotiating such access;

ensure that the student remains enrolled at the school while attending an educational program;

ensure that the consent of the parent is gained before student information data and student management
information held by the school is exchanged between health professionals, the enrolled school and other
relevant agencies who are involved in the management of the student;

ensure compliance with the school Attendance policy regarding recording the attendance of students
absent from school due to physical or mental illness and/or health care needs and ensure that attendance
records are maintained at the school;

ensure appropriate curriculum direction is supplied to the educational program if it is anticipated that a
student will require access to it for more than 10 days in any one year; and

The Principal of the educational program will:

2.9.3

with parental consent, notify the Principal of the enrolled school of the student’s involvement with an
educational program;

provide educational records to the enrolled schools of long-term students including records of attendance
where parental consent has been given;

collaborate with the case manager or relevant learning area teacher from the enrolled school to make
consistent judgements of achievement for a long term student, in order to support the enrolled school’s
formal reporting procedures;

provide an educational program for students who are likely to be taught for up to and including 10
consecutive or cumulative days in the period of one school year; and

initiate a service agreement with the enrolled school as necessary.

Students with Health Care Needs That Require Support at School

When enrolling a student with health care needs, Support Education will assess:

whether proposed procedures are supported by medical advice;

how the student’s condition can be safely managed in the local environment;

how arrangements can be made to support the student adequately;

access to suitably trained staff who agree to offer the support required;

the extent to which the learning processes or safety of other students in the school will be affected; and

whether additional staff assistance will be needed.
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2.10 Students from Overseas

Only permanent residents of Australia and those children holding an approved visa subclass number are eligible to be
enrolled. If a parent has indicated on the application form that the child is not a permanent resident of Australia the
Registrar will:

e view the child's passport or travel documents to establish whether the child is eligible to be enrolled; and

e attach a photocopy of the relevant pages of the student’s passport or travel document including the three
digit Visa Subclass number to the student’s enrolment record.

If the child is eligible to be enrolled in school and is deemed to have specific English as a Second Language (ESL)
needs the Principal will determine whether the child is eligible for ESL funding.

2.10.1 English as a Second Language (ESL) Needs

For students who have newly arrived in Australia the Principal will:

e determine if students with ESL needs can receive ESL New Arrival support from dedicated ESL specialist
staff.

2.11 Cancelling Enrolments
The school may cancel an enrolment, if the enrolment is found to be inappropriate.
The Principal will:

e notify parents in writing of the proposed cancellation and the reasons for it. This is to give them the
opportunity to show why the enrolment should not be cancelled; and

e advise parents in writing when an enrolment has been cancelled.

2.12 Disputes to Enrolment Decisions

The Principal will:
e receive and manage appeals to enrolment decisions that have been made by parents;
e review an appeal lodged by a parent or guardian;
e coordinate a panel to review an appeal lodged if required; and

e advise in writing to the parent the outcome of the appeal as soon as possible.

2.13 Priority Enrolments

If the number of applications in any one class year exceeds the number of places available, the school will take into
account the following factors in determining priority enrolments:

e Students who have siblings at the school;

e Students who have attended Little Sophia Kindergarten;

e Students transferring from another Steiner School;

e Application date;

o Likely contribution of the school’s programme to the prospective student’s growth and development;
e Fee payment record

e Commitment to Steiner education

e Any other special circumstances
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Appendix A

Application for Enrolment

+ The school reserves the right to restrict, suspend or prohibit the attendance of a student at school, where issues or
h

grievances relating to the student’s ed b remain I

the school.

or

d between the student or family, and

+ The school may, at its discretion, cancel the enrolment of any student who, in the opinion of the Principal, places

the good order of the school into jeopardy.

+ Accounts referred to a Collection Agency or Solicitor will have all legal costs and commission added to the account

due.

DECLARATION
We agree to be bound by all policies and regulations in place at the school and we will ensure to the best of our

ability that our student will likewise comply with the school's policies, practices and procedures.

We accept that the school has the power to suspend, exclude or expel or otherwise discipline students in accordance
to be fully
olicies and guidelines. We understand that in the event of our child being withdrawn from school as a result of any
P LS g y

ideli and it is our ibili with these

with the school's disciplinary policies and P

disciplinary circumstances, no fees will be refunded.

must be read in

g! ction with the Policy statements available on the school website

We accept that this
. - R T

and agree to abide by all statements, details, policies

and procedures outlined in that documentation.

We agree to the above conditions and accept that we are both jointly and severally responsible to pay Sophia Mundi
Steiner School fees and charges as set at the time of commencement and revised from ye

‘We have read the conditions herein and the School Fee Policy and agree to be bount

We, the parents/guardians of the student named below hereby apply for his/her adm

understood and agree to the above conditions of enrolment.

®

Version: 5.1

Student's Name Date of Bir
Parent/Guardian's name
Signature (Parent/Guardian) Date

SOPHIA
Parent/Guardian's name MUNDI
Signature (Parent/Guardian) Date

Surname
SOPHIA MUNDI Limited Dateofbixth:
St Mary’s, Abbotsford Convent

1 5t Heliers Street, Abbotsford Victoria 3067 Australia
T03 94199229 F03 94190835 E enquiri i
AB.N. 44 006 411 016

li.vic.edu.au

Previous school / Kinder attended if applicable

Is the student an Australian Citizen?

Steiner Education and IB World School

Application for Enrolment Prep and classes 1-12

PARTICULARS OF STUDENT

Other Names Male Female

Proposed year of entry Prep OR Class (please specify)

VSN

Contact name, position and phone number at previous school

Yes No (please tick)

Occupation
Street Address
Suburb
Telephone (H)
Email Address

If No please advise of residency status

FAMILY INFORMATION
Name of Parent/Guardian 1 (Mr/Mrs/Ms/Miss/Dr)

Postcode

w) o)

Name of Parent/Guardian 2 (Mr/Mrs/Ms/Miss/Dr)

Occupation
Street Address
suburb
Telephone (H)

Email Address

SIBLINGS

Name

Postcode

(M)

Male Date of birth

Female

Name

Name

Children living with:

Enrolment Policy

Male Female Date of birth

Male Female Date of birth

Parent/Guardian 1 Parent/Guardian 2 Both Parents/Guardians (please tick)
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Appendix B

Enrolment Form

ENROLMENT FORM

Students Name & Surname

PHOTO

FAMILY PICTURE (CONFIDENTIAL)

Middle Narme.

Date of Birth

Osale O Female (Plasserid)

What i your child's ordinal posicion in the family? 15t 20d, 5rd etc.

s the Scudent an Auscralian

I No plesse advise of Residency Status

Tve O No rar )

Ove
Ok
Ove

Does your child waich television/DVDs?

Estimated watching time?

Proposed Year of Entry: Oerep or O clan

(pleas pecih)

Does your

Ok

Estimated ussge tme?

Will your child continue their secondsry education a¢ Sophia Mundi?

Oves O

What langusge/s are spoken at home (other than English)?

1 no, where do you inwend 1o send your child?

reviows L Kinderganen orL1School suended (N Addrem)

Plesse explain the fam;

iustion e g married, divorced, separated, adopie,

O
One

Does the child have any diecary restrictions?

Oves

D you consent (o your child being adminisiered with Panadol?

Oves

IFyes 10 any of the shove. pleas i P quired 1o be

Contact Name & Position

Ove

Isyour child sbie o parake in normal physical sctividies?

he case of phy

copy of the

b/ 5
4 Talghone Sl
4 i 1 no, plesse explain:
Plsa it sy surgery our child has b, with spprosimate dars
r— OrgunisaioalPodiion
=5 o What aré your child's fnteress®
i flin Has your child had any serious injuries or accidents? One Oves
J Sabor Pos Code yes. pleam g decle
»,
\ Home phone Work phone Mobie iy —
- A Bt (W hin :
= - ey ld by comiinaing medicioa? O Ove
T T — Dves CINo Ghor i) iy bl
Driers L Nmbee Baple Dme
SUSPENSIONS & EXCLUSIONS
Parent/Cuardian 2 (Mo Mrs/Ms/Miss/Dr) Name & Surname: ded h hoo! |
e T 1 yes. ple: provide dtes s vl Thi nformation wll el the school | CHILD'S IMMUNISATION RECORD
lled il the e .d ‘hildren who hs sy b Oie O
ome Addrss EEeled well e mapesaiom peiad s over. e ke s peevions
Home Add bty Kol oot 5 e o K e Kl
Sebert Pom Gode Sotene rom e : o———
E N RO LM E NT FOF - Immunisation Status Certificate which are svilable through your Local Council
o i Work phone Mobile
o ——
; ‘ : - ey 8 e o i i s St
Sophia Mundi - Steiner Bl CHILD'S MEDICAL AND HEALTH INFORMATION il 63 e 5 -
T S Ow Orafies e < quiee e infe
Name: Drivers Licsrie Nummber. Expiry Dace Name of Doctor Telept
- Plas give date for any of th following lncwse your child hashad
Date of Application: Biiag e AR © i
illing Denile el e | Germanendes Mesdes
Name Whooping Cough Mamps
SO . i e Scarlec Fever Chicken Pox
Name
o he child een digrored wih Anaphylass rescions? | &=
any medical condi
et e hacl? (o5, sbma, pilgey, ddbeesw) Oxe CONSENT
—
b e T e O i
L Iyour child et coilper, ks
g o el oo, B e SV
e e it e Ows B
e it e e ey 3 i
eteringyous snsdsughie o Saden Wilfare? Ove O
DECLARATION AND CONSENTTO EMERGENCY MEDICAL TREATMENT
1 el
gl
 decie o . — i
(b ol e et oy g i o 2
koo e N T ——
A oo & it
+comsrt e o e e g o whars sppropriu, slmi
=
by e o [— . i mppotoememd bl s
Signaere Dae - N
Lol g J -
e Changed by four oder. T Childm's Serices Refulotins 1998 el 10 s EMERGENCY CONTACTS
T e e, & CTANDARD ENROLMENT QUESTIONS DEVELORED on There may be hild b N N, - S 3
lived cogether or are married. A court order. such as under the Family Law Act, may ey o contacied. the peoph
o i o r d SERVICES GUIDELINES R R TR RIS R T e LT T e
S o 5 iy, o by i Al g S . I e
Guardians: A guardian of a child alio has lewful authority. A legal s given vl aut Sl e ke iae e el s L
The definition of ‘gusrdisn’ under the Childsen's Services Act 1996 also covers sitw P .
Sk b i s e G o i e M e | COURTOBDERS RELATING T THE CHLDY =
“ho ha dy o care ol of e hld, Never This eolee o =
Privac Collecion St b been ncded. ionds = m,
e g o s e S " o b
T No G o e nem e Name
e Pl complee he follws
o O piee e llowiog = o s e e
<core school program provides for the needs of a scudent who can benefis from dens Mother/parent t Facher/parent 2
Tl e e e s e At o P i ey Telphons (home) - (ot s Rl
= o che wilabiliy ol 2. Hthese onders. o o
operaiely. he mast sl wape 0 s sy such eeds. s e ho ol ) i i o s . g g g
ree e £ . . DATA COLLECTION FORM (MCEETYA) a = =}
Ve et e s repors o o o S oty b mleast s MUK consens o de medical s o e hild Asmiet e i) g e g el Aok H H H
bl all ko, iy vl pepehologiaal s ol veprts o o i request or permit the administracion of medication o the child: i o o o
Phrsaly o emoiomaly (eamprosd deck) collcs e hild, AND/OR 1rowmeedbely o sou o o] 5]
gl e . i = = g
Vo Macedonian
—— e ipine) u] n] d
e oy o e e o el 5 7 T — e T e e
Vour dtor o ISt [ ss— —ve poers
il o i 2] Mohar/parecs 1 Fucher/parent 2
= & s S T | SimecAdden pomdin
& heest)
Saburs Fon G Vo 13 il o o
. &l e Name = e— = Yo o squinlesi o o
it e lsiog ditodl? =P - K g of e ehoat vy Pl vl s e Ve 100 eqialens 5] o
Ve g orequinlr o bl =] o
Hyes please give deuls: Telephone (home) (o) (mobile)
Name 18
N O O e ) .
hoot 4
L, o (eork) (mobile) (Mark e bos only i each cobuma).
[rava— alpaenca
2 e b et of Aboriginalox Toere Seak s arigio® sl hepe
(Forpersare of boib-Aborigiaat and Toeres Siat elisdar arigis; sk borh W’ Bisia o
No DD ven Aboriginal T e, Torres Sre e, Bachelo dgre or shve
Nianed dglma/Diglems o o
e sy [ o
3 1 which countey vas the sadens born? N s bl nlifinin o o
Oasets Dchins Dt O souih Arica 0] Newzeatnd
Pippines O] tong Kong O] Foglaod O vierom 0] S fanka
O phitippines 0] tong Kong [ g =}
6 O Other. plese Speciy g
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LIST OF PARENTAL OCCUPATION CROUPS (FOR QUESTION 6) (please circle the sast appropriate description)
Group ¢ . hospitality
+ Drivers, mobile |>|.m~

- Hospitality staff (hotel service. supervisor, receptionist, waiter, bar aendant, ks hand, porter,

. asistans, lab d

- Offce (oypise, word Fm_..,/a.‘..m,/m._- machine operator. receptionist, office assistant)

checkont operator, cashier. bus/irain conducto
ke eller, sevice sation aendan, ar reoialdesk s, et vendor,lemarkecer, sell sacker)

, denal

. usher, home helper. sal
- Labourers and relaed workers
+ Defence Forces ranks below senior NCO not included sbove

Aot Rl ey kg vkt (Gt enie e A Rl
farm hand, horse trainer, nuseryma sur
miner. seafarer/fishing hand)

geon,

+ Other worker (labourer, factory hand. sioreman, guard, cleaner, careraler, laundry worker, trolley collector,
car park auendant, crossing supervisor)
Group 3 Tradesmen/women. clerks and skilled office, sales and service aff

Tk wien pomall Low coplesda ‘ year Trade Certificate, usually by apprenice ship.
All iradesmen/women are p

ok, payroll clerk,
wrdingleigan/ili dok | h...m, s uoren/mnmnry clerk, p«khmn‘/nrdnr clerk, freiy

1. The Sehool includi

before and during the course of 3 pupil's enrols

guardians

. .
he School. The primary purp

¥ i
2. Some of s (o satisfy the School's legal obligations, pas

.amn © a..d..., its duty of care..
s require dhat

S Qe ooy
4 on shout pupils
undﬂ the Privacy Act.

We may ask you to pm* .mxx.: repors from Gme 10 time .
o time disclose:

the texms of the National Privacy Principles

5 information (o others for administrative and
cdnuumul e T et xlmx.. s i sl e

,p-n.nnm.u. alyst, technical

recail buyer. j )
+ Defence Forces senior Non- Commissioned Officer

Group 1 Senior Management in
and defence and qualified pmﬁu-inn.]-
<Bastoramcated el deperimand el sy comcsca; mdit e ecg e cepusesions

.am.....-.m N

principal. faculyy B i cror,
" rescareh facihty direcior)

+ Defence Forces Commissioned Officer

-+ Int i
sohina’ghs o poleis e

. scor will have all legal  comaiaion sdd
account due.

specified one term’s writien

NON PAYMENT OF FEES
1. the policy of the School that familes vhor accounis s mors shan wo billngs in .m.nm 1
ill

i pponion
2. Any monies recoverable by the School from the Pareni(s) pursuant (o sub-clause 1 sbove shall be ad
herwise due i

o desiy
" develop o opeeate comples spacete: n'lennfy treat and advise wprrnhkml and teach others

- Health, Education, Law Social Welfare, Engineering, Science, Computing Professional Business, (manageme:
sonsalunt, busines . acouniant. suditor, plicy avalys. acramy. vlase)

. flight officer. flying i . air wraffi il

Version: 5.1

3. To pursue legal options such as the seking of a court order for the placement of a cacat or lien on &
to secure the achools interest

4. To exclude the child/ren from the schoal.
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6 E s s gl o g
i et neva

- Skilled offce, ulunndlemx e ..p..u,n..a.,.sd.wx newietiers, .n.,.."....,am—b...,

- Office (secrotary, personal assistant, deskiop publishing opersior, switchbosrd operstor) 7. Parenis A their children by co
foneer, insurance i School. dbout them. However, there will be oceas
p
. % include where smpact on
. nanny, meter eader, po
N o T i the privacy of auhers. where acces may esuls i the breach of the Schoal'sduty of care 10 the pupil.
pupil
Group - 8. From time to tme the o - DECLARATION
-0 T wholesale, i Al S i purpose; your personal i not be released your conser 1/We delcare that the information provided in this enrolment form is true and correct to the best of our knowledge.
) : % ey okt & details i a class s
Ly Pareny/ Guardian 1 name
S S g fnance/i X broker, credivk : - 1fyou do not agree of this now.
+Reuail . . restaurant, club hotel/morel, theatre. agency) 10.1f you proni i o Signausre (Parent/Guardian 1) Dae
nager (shop. agency 5 a e
+ Ariw/media‘sporus (musician, actor, dancer. painter, potter, sculpior, Janmhu author, media, presenter, e hem th - the School and why. =
phuugnphcr. designer, illustrator, yroo{ maa, sportsman/woman, coach, trainer, sports official) Parent/Guardian 2 name
sl ulifications aodl TR HERS Signature (Parent/Guardian 2) Daee

- Healdh, Education, Law, Social Welfare, b.,.m...-,, Science, Compating echnician/asocince profesions] The School Fee Policy i resd and all nd policy agreed to.

WHAT HAPPENS NEXT

Onice we are i eceipt of the Application Form (slong with the application fee in full) and tbe Enrolmert Form,
cerviews will be arranged for the Scudent and their Pareny/s and or Guardian to meet with the Principal, the Class
Teacher and/or Class Gua

the Busi ired of School Fees. Parents are
adnmd s shemabs i he ehoo Fe Fol m.q, sailabl on the school websie

hup://s i or ? of the Fee Policy from the
school office..

i ications i year level exceeds the ilable, it may be y
school to take some of the i E iderati g priority

Seudents who have siblings at the school

Students who have attended the Litle Sophia Kindergarten or previously atiended the school
Transfer from another Siiner School

n daie

Applica
Whether the Principal feels that the School's program would make a marked contribution o the student’s growth
and development

Fee payment record

Commitment of the family 10 the principles of Stciner education

Any other special circumstances

ired the cost of an initial extra ke
i ek o i x(mp«d,
Wheis a place has been offered 10 che an

invoice for the Capital Fee (for all new families to the xl\ul only), n.ldm, Bond Aa:num Fee and he Term Fees.

Payment of this invoice due within 14 days (or pric as of the offer of a

place

WHAT TO BRING TO THE INTERVIEW

O Acopy of the stadent's two most ecent school reports

O Arecent drawing

g am the Student’s enrolme ing rep 4 out by school or private
clinicians

y. physical
child is known to have and/or procediure that is o be followed if the child necds suppart at school
[0 Acopy of the Stsdent's Binth Certificate
A copy of the Student's Immunisation Certificate
a .y of the Student’s
O An 1D/Passport phote
a d

Completed form (if not
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Appendix C Intrastate Student Information

Interstate
Student Data Transfer Note
Flow Chart for Gaining Consent

FOR STUDENTS ENROLLING IN NON-GOVERNMENT SCHOOLS

Application Application
for enrolment for envolment
PARTA Request data from
Consent requested previous school
PARTA PARTA Flagged information
Consent given Consent not given Is followed up

| |
mmsen || o

I l

PARTB
Flagged Information PARTB Envolment completed | | Enrolment not completed|
s followed up Consent given cm"‘““ ot ghveas t “

ME;M
Enrolment completed

l [

I;P;‘K[Awﬂuum Dot o
school of enrolment | | School of enrolment

[ Part B Consent - C New School

consetor theprcalfor gt of [ Interstate
Student Data Transfer Note

‘o notify my child's/children’s I :

Form 1 - Parent/Guardian Consent Form

oo e Tt

[ Part A~ Consent to Transfer Student Data interstate®

that my the
| [reteame ‘ [] dogwe [] donotawe
consent for Information about my child /children
[— ]
Signature of parent o guardian i s |
- maw
Complete Part B if Part A consent s not given 10 be transferred from his/her previous school [= =% |

- Parent or is for -gon schools to from a stud |
school if the previous school has 3 data collection notice which complies with the guidefines in the National Cal
National Council of Independent Schools’ Associations Privacy Compliance Manual 11 December 2001 (Latest a
Section 7.10.1 to hisier new school ™

New School is defined as either the school at which the student is enrolled OR the school at which the studen

process should be initiated at the point of appiication for enrolment and therefore information can be received | understand that:
finalised. «  The principal (or delegate) of my child’s new school may request and/or y school verbally
and/or In writing.

A ffthe student i 16 years of age or okler, student consent should alsa be sought.

it may Include all detalls contained on the Interstate Student Data Transfer Note.

Additional information may be required by my child's new school. This Information will only relate to information on the flagged flekd
on the Interstate Student Data Transfer Note.

The principal (or delegate} of my child's new school may contact the principal (or delegate) of my child's previous school both
verbally and/or In writing.

| can request to see the information that & received from my child’s previous school.

1 understand that my child’s new school will take all reasonable steps to protect the personal information about me/my child from
misuse and loss and from unauthorised access, modification or disclosure.

Date

Signature of parent or guardian

Complete Part B f Part A consent i not given

* Parentor ot for from a student’s previous non-govemment
school if the previous schaol has a data collection notice which complies with the guidelines in the National Catholic Education Commission and
National Council of independent Schools’ Assaciations Privacy Compliance Manual 11 December 2001 {Latest amended version December 2011),
Section 7101,

' "NewSchoaf is defined as either the school at which the student is enrolied OR the school at which the student i seeking enrolment. The consent
process should be initated at the paint of application for envolment so that infomation i received before the enrolment process is finafised.

A Ifthe student is 16 years of age or okder, student consent shouid also be sought
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Interstate
Student Data Transfer Note
Form 2 - Student Consent Form

e
! | |

i e [Jaogwe  [Jaonotgwe
consent for b [ !
| |
S
1o my new school l ‘
| understand that:

«  The principal (or delegate) of my new school may request and/or receive information from my previous school verbally and/or In writing.
It may Include all detail thy Data Transfer Note.

«  Addtional information may be required by my new school.
.
.

The principal (or delegate) of my new school may contact the principal (or delegate) of my previous school both verbally and/or In writing.
| can request to see the Information that s received from my previous school.

1 understand that my new school will take all reasonable steps to protect the personal information about me from misuse and loss and from
unauthorised access, modification or disclosure.

| |

Signature of student Date
Complete Part B 1 Part A consent & not ghven

| e School ]

= 7 ]

|m-< =

[[] dogve  [] donotgive
consent for the prindipal (or delegate) of I

e scocd e’ I

[ET— |

10 notlfy my previous school I

that | am now enrolled at the above named school

| |

Signature of student Date
. ihas
data col guidelnes In the National E Natiorai Counci of Independent Schoois” Assodation Privacy Compliance
Manust 11 December 2001 (1atest amended version December 2011), Section 2.0.1.
T “New School ) the: The: the paint
of appicatin finalised.
Support fick) 1
Yes No (Cannot transfer/provide this Information
a. Negotiated Curriculum Plan' o O
b, Adjusted education program? o o o
. Carer Gudance e held oo o Interstate
d. School counsalior/psychologist file held® o o o Student Data Transfer Note
e Other learning support (specify - eg ESL..) O o g Form 3 - Interstate Student Data Transfer Note (ISDTN)
1. Accelerated Program O o g
9. Young Carers Role® o o O
Please Indicate: [ ] Student enrolling
I Progress n secifcleaming aeas (over thelst Zmonths) T — O
a. Literacy/English ] Below fevel [ Atlevet [] Email

b, Numeracy/Maths (] Below level [Atlewel SECTION 1 TO BE COMPLETED BY NEW SCHOOL (on enrolment or application for enrolment)

. Other learning areas (specify)

[ i Esi DAtient JEN Stugent information
\ | O eelowiewel [ Atesel & Smatnn E— ]
[ | [ Belowlevel [ Atlevel E— |
[ | O seowiew Clatiews b, Previous OR other names (if applicable) ’ |
[ | [ Belowlevel [ Atlevet
| | [ sdowiers O Atlewe ¢ Preferred first name [ ]
d. Dateofbirth o [ ]
Latest student report avallable [ ves One e Australiantizen [CI¥es [INO »  ifno, Visa category if known
* tios el 0 ket o e o et . l |
ﬂ Pastoral care and behaviour management N
3. School disciplinary absences (infout of school) n the fast 12 months* ] yes ) a. Nameof newschool
b.  Individual behaviour management plan O Yes e ‘ |
b, Contact detalls Address L |
sow s poseoe
Contact name  — S ]
Phone/fax numbers [ Ll I
A negotiated curriculum plan refers to things such as an Individual Education Plan (IEP), Education Support Pl [ I
:;v m developed 1o suit the specific need of the individual student and is implemented in the student’s schv & Tl e [ |
An adjusted program refers to 3 program in which the student participates separately, aiternative to the norm. d. Sector (please tick) [ Non-government ] Government
the school. it may constitute part of a school-based curriculum, or it may as afull-tim
=it i b ey e SECTION 2 TO BE COMPLETED BY PREVIOUS SCHO! 5 working days)
II Previous Schooling Information
a. School 1. Name of previous school [ |
1. Address of previous school e
= ——
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